Admission Policy of Doon Convent N.S.

School Address: Main St., Doon, Co. Limerick, V94 CV48
Roll number: 146257

School Patron/s: Archhishop of Cashel & Emly

1. Introduction

This Admission Policy complies with the requirements of the Education Act 1998, the Education
{(Admission to Schools) Act 2018, and the Equal Status Act 2000. In drafting this policy, the board of
management of the school has consulted with school staff, the school patron and with parents of
children attending the school.

The policy was approved by the school patron on 20" November 2025. 1t is published on the school’s
website and will be made available in hardcopy on reguest to any person who requests it.

The relevant dates and timelines for Doon Convent N.S. admission process are set out in the school’s
annual admission notice which is published annually on the school’s website at least one week before
the commencement of the admission process for the schoo! year concerned.

This policy must be read in conjunction with the annua! admission notice for the school year
concerned.

The application form for admission is published on the school’s website and will be made available in
hardcopy on request to any person who requests it.

2. Characteristic spirit and general objectives of the school

Doon Convent N S Doon is a Cathollc prlmary school Wthh caters for the boys and glrts untnE 1
class and for gurls only after 1 class R S . . :

Doon Convent N S is under the patronage ofthe Cathollc Archbnshop of Cashei & Emly

Cathohc Ethos in the context ofa Catholic pnmary school means the ethos and charactenstlc spmt
of the Roman Cathohc Church WhICh aims at promoting, - N




- a) The fult and harmonious development of all aspects of the person, ofthe pupll |ncludmg
o the mtellectual physucal cultural moral and splntual aspects, and :

.b) A Ilvlng relatlonsh1p W|th God and wrth other people and _ o SR :
: c)A phllOSOphy of ln“e msplred by bellef in God and in the I|fe, death and resurrectlon of .' s
RN Jesus L : : TR -

R .'d) The formatfon of the puplls in the Cathohc fa:th and Wthh school prowdes rellgious_-
R ;-'educatlon for the pupils in accordance with the doctrines, practices and traditions of the
~"“Roman Cathollc Church, and/or such ethos and/or ‘characteristic -spirit as: may be :

' determined or mterpreted from time to tlme by the lrish Eptscopal Conference '

In accordance wath S. 15 (2} (b) of the Educatlon Act, 1998 the Board of Management of Doon .
Convent N.S. shall uphold and be. accountable to the patron for, so upholdmg, the charactenstlc_;
spirit of the school as determmed by the cultural educatlonal moral rehglous social, linguistic and

spiritual values and tradltlons wh;ch mform and are character|st|c of the objectlves and conduct of .
the schooi : ; - ' : - : o

Mission Statement o

Doon Convent N S is a Cathollc anary School under the trusteeshlp of the Archb:shop of Cashel_
& Emly. Under the management of the School Board we work in collaboration with parents and
the local communltyr ‘Qur school aims 1o provide.a weli ordered “caring, happv and secure.
atmosphere where the mtellectual splrltual physmal moral and cultural needs of the puplls are
tdentlﬂed and addressed ' s ' :

Doon Convent N S stnves to estabhsh a frlendly, learmng enwronment where chlldren, parents ':
carers, teachers support .staff and Board of Management work ‘in.. partnershlp, _where each_
mdwsdual is valued encouraged and respected for his / her umqueness and facalltated to reach hlS_
/ her full potentlal ina posmve supportlve and Chnstlan atmosphere - -

Doon Convent N S operates under the Rules for National Schools and Department of Educatron
and Skills guldelmes The school is staffed in accordance with the schedule laid out each schooi | year
by the Department of. Educatlon & Youth The school is funded by annual grant aid from the '
Department of Educatlon and Youth o : S SR

Doon Convent N S follows the currlculum prescrlbed by the Department of Educatlon and Skllls
which may be amended from tlme to t:me in accordance wnth Sectlon 9 & 30 of the Educatron Act '
1998 : L T i o : Sl B )

The school prowdes Rel|g|ous Educat:on for Puplls in accordance W|th the doctrlnes, practlces and :
tradition of the Roman Catholic Church as outlined above. Pupils may. be exempted from the
rehglous educatlon programme at the request of thelr parents (see sectlon 17 of thls pollcy)




3. Admission Statement

Doon Convent N.S. will not discriminate in its admission of a student to the school on any of the
following:

{a) the gender ground of the student or the applicant in respect of the student concerned,

{b} the civil status ground of the student or the applicant in respect of the student concerned,

{c}) the family status ground of the student or the applicant in respect of the student concerned,

{d) the sexual orientation ground of the student or the applicant in respect of the student
concerned,

(e} the religion ground of the student or the applicant in respect of the student concerned,

(f} the disability ground of the student or the applicant in respect of the student concerned,

{g) the ground of race of the student or the applicant in respect of the student concerned,

(k) the Traveller community ground of the student or the applicant in respect of the student
concerned, or

(i} the ground that the student or the applicant in respect of the student concerned has special
educational needs

As per section 61 (3) of the Education Act 1998, ‘gender ground’, ‘civil status ground’, ‘family status
ground’, ‘sexual orientation ground’, ‘religion ground’, ‘disability ground’,  discriminate’, ‘ground of
race’ and ‘Traveller community ground” shall be construed in accordance with section 3 of the Equal
Status Act 2000.

Doon Convent NS wall cooperate wrth the . Natronal Councsl for Specnaf Educatmn in the'_
performance by the Councd of its functrons under the Educatlon for. Persons with Speclal
Educational Needs Act 2004 relatlng to the provnsnon of educatlon to. chlldren W|th speual_--
educatlonal needs ancludmg in partlcuiar by the provlsmn and operatron ofa specral class or classes_
when requested to do S0 by the Councrl ' SRR '

Doon Convent 'N S. wi!l c'o'rnply vvith any direction served on the patron or the board, as the case .
may be, under section 37A and any. directron served on the board under sectlon 67(4B) of the
EducatlonAct ' L : L SR

Doon Convent N.S. 'is"an' .atl—g'rr'ls s.choo'i with boys"up 'to' 1° Class and does not dlscrlmmate where |t
refuses to admlt a boy applylng for admlssmn to thts school s S :

Doon Convent N. S isa school whose object:ve is to provlde educat;on in an enwronment -
which promotes certain rehgrous values and does not discriminate where it refuses to admlt as a
student a person who is not Roman Catholic and it is proved that the refusal is essentlal to -
mamtam the ethos of the school R : -

Doon Convent N S isa schooi WhICh has establrshed classes, wrth the approvai ofthe M:nlsterfor
Education, which provides an education exclusively for students w;th a category or categorles of |
special educational needs specified. by the Minister and may | refuse to admlt to the ciass a student
who does not have the category of needs spec1f|ed o : . - s




4, Categories of Special Fducational Needs catered for in the school/special class

Doon Convent N.S. with the approval of the Minister for Education and Skills, has established two
classes to provide an education for students with Autism.

5. Admission of Studenis
This school shall admit each student seeking admission except where —
a) the schoolis oversubscribed (please see section below for further details)
b) a parent of a student, when required by the principal in accordance with section 23(4) of the

Education (Welfare) Act 2000, fails to confirm in writing that the code of behaviour of the
school is acceptable to him or her and that he or she shall make all reasonable efforts to

ensure compliance with such code by the student

- Poon Convent N.S, provides education for girls with boys up to 1% Class and may refuse to admrt
:'as a student a person who is not of the gender provrded for by this school G =

- -Doon Convent N. S is a Roman Catholic School and may refuse to admit as a student a person who :
““is not of Roman Catholrc where |t is proved that the refusal is essentrai to ma:ntaan the ethos of the_

';:school

. The speual ciasses attached to Doon Convent N, S provrdes an educatlon exclus:vely for students i
. with Autism and the school may refuse admrssron to this class, where the student concerned does
: _not have the specmed category of specraE educatronai needs provrded for in th;s class oy

L :- _ Chrldren and young peop!e are eltg/ble for enrolment ina specml ciass for Autrsm when the S
foHowmg is provrded in support ofsuch an appircatron ' L RO e
B Professrona! report(s} outhmng R R AP L e 3
S Dragnosrs of specrai educational needs (e g Autrsm DSM IV/V or !CD 10/11 {psychologrst
o psychratnst multr dfscrphnary report) L R
AND : o Y S
2 A demonstratron of the understandmg of complexrty of the chrlo"s overah’ !evel of need/s R
NN ewdencea' in the professrondl reports R BRI S
f-AND . _ ST R
T Grven the severrty or. compfexrty of the chrld s support needs, a clear professronol SISO
o f_ recommendatron as to what educatronal placement type. would be most appropnate to R
. best meet the chrld needs along wrth the ratrondle for same ' T

Canpo ' SRS
A Ietter from the NCSE conﬁrmmg that the chn‘d is known to them and thot the chrld has T

g :-_the requrred dragnosrs and recommendatfon for a specrar' cfass for Autism,




6. Oversubscription

In the event that the schoo! is oversubscribed for a placement in the mainstream and/or Special
Classes, the school will, when deciding on applications for admission, apply the following selection
criteria in the order listed below to those applications that are received within the timeline for receipt
of applications as set out in the school’s annual admission notice:

Category 1
Siblings and stepsiblings of chifdren already enrolled in the school. (the eldest children will have priority in
this ranking)

Category 2
Children resident in the catchment area of Doon Parish and the surrounding hinterlands and / or Children of
current staff members {the eldest children wili have priority)

Category 3

Children of families who are not resident in the catchment area (the eldest children will have priority)
Late applicants {the eldest children will have priority)

Available classroom space and the possible Health & Safety implications for staff and children.
Department of Education & Youth class size directives.

Time of school year.

In the event that there are two or more students tied for a place or places in any of the selection criteria
categories above {the number of applicants exceeds the number of remaining places), the following
arrangements will apply:

the oldest student will be given priority. If two applicants have the same date
of birth, then a lottery will apply with an independent party present.

7. What will hot be considered or taken into account

In accordance with section 62(7)(e} of the Education Act, the schoo! will not consider or take into
account any of the following in deciding on applications for admission or when placing a studenton a
waiting list for admission to the school:

(a} a student’s prior attendance at a pre-school or pre-school service, including nafonrai,
other than in relation to a student’s prior attendance at—
(1) an early intervention class, or
(11) an early start pre-school, specified in a list published by the Minister from time to time;

(b) the payment of fees or contributions {howsoever described) to the school;
(other than in relation to a fee charging school or a plc or further education and training course run
by a school in respect of those courses)

{c) a student’s academic ability, skills or aptitude;
{other than in relation to:
- admission to (a) a special school or {b) a special class insofar as it is necessary in order to ascertain
whether or not the student has the category of special educational needs concerned and/or




- admission to an Irish language school, in accordance with the provisions of section 62(9) of the
act

(d) the occupation, financial status, academic ability, skills or aptitude of a student’s parents;

(e) a requirement that a student, or his or her parents, attend an interview, open day or other meeting
as a condition of admission;
{other than in the case of admission to the residential element of a boarding school or to a plc or

further education and training course run by a school}

() A student’s connection to the school by virtue of a member of his or her family attending or having
previously attended the school {other than Category 1, applicants with siblings currently enrolled)

(g) the date and time on which an application for admission was received by the school,

This is subject to the application being received at any time during the period specified for receiving
applications set out in the annual admission notice of the school for the school year concerned.

8. Decisions on applications

All decisions on applications for admission to Doon Convent N.S. will be based on the following:

Qur school’s admission policy

| The school’s annual admission notice (where applicable)

| The information provided by the applicant in the school’s official application form received during
the period specified in our annual admission notice for receiving applications

|
|
i
l
i

. (Please see section 13 below in relation to applications received outside of the admissions period
and section 14 below in relation to applications for places in years other than the intake group.)

Selection criteria that are not included in our school admission policy will not be used to make a
decision on an application for a place in our school.

9. Notifying applicants of decisions

Applicants will be informed in writing as to the decision of the school, within the timeline outlined in
the annual admissions notice,

If a student is not offered a place in our school, the reasons why they were not offered a place will be
communicated in writing to the applicant, including, where applicable, details of the student’s ranking
against the selection criteria and details of the student’s place on the waiting fist for the school year
concerned.

Applicants will be informed of the right to seek a review/right of appeal of the school’s decision (see
section 17 below for further details).



10. Acceptance of an offer of a place by an applicant
In accepting an offer of admission from Doon Convent N.S., you must indicate—

(i} whether or not you have accepted an offer of admission for another school or schools. if you have
accepted such an offer, you must also provide details of the offer or offers concerned and

(i) whether or not you have applied for and awaiting confirmation of an offer of admission from
another school or schools, and if so, you must provide details of the other school or schools concerned.

11. Circumstances in which offers may not be made or may be withdrawn

An offer of admission may not be made or may be withdrawn by Doon Convent N.S. where—

(i}  itis established that information contained in the application is false or misleading.

(i) an applicant fails to confirm acceptance of an offer of admission on or before the date set
out in the annual admission notice of the school.

(i} the parent of a student, when required by the principal in accordance with section 23({4) of
the Education (Welfare) Act 2000, fails to confirm in writing that the code of behaviour of
the school is acceptable to him or her and that he or she shall make ail reasonable efforts to
ensure compliance with such code by the student. This does not apply to autistic children
with significant levels of need from accessing a place in a special class. In cases regarding
autistic children, no prevention of student’s potential behaviour due to code of behaviour
applies; or

{iv) an applicant has failed to comply with the requirements of ‘acceptance of an offer’ as set
out in section 9 ahove.

12. Sharing of Data with other schools

Applicants should be aware that section 66(6) of the Education {Admission to Schools) Act 2018 allows
for the sharing of certain information between schools in order to facilitate the efficient admission of
students. Section 66{6) allows a board to provide a patron or another board of management with a
list of the students in relation to whom—

{i} an application for admission to the schoa! has been received,
(i) an offer of admission to the school has been made, or
(iii} an offer of admission to the school has been accepted.

The list may include any or all of the following:
(i} the date on which an application for admission was received by the school;
(i) the date on which an offer of admission was made by the school;
(iii} the date on which an offer of admission was accepted by an applicant;
(iv) a student’s personal details including his or her name, address, date of birth and personal
public service number (within the meaning of section 262 of the Social Welfare Consolidation
Act 2005).



13. Waiting list in the event of oversubscription

In the event of there being more applications to the school year concerned than places available, a
waiting list of students whose applications for admission to Doon Convent N.S. were unsuccessful
due to the school being oversubscribed will be compiled and will remain valid for the school year in
which admission is being sought.

Placement on the waiting list of Doon Convent N.S. is in the order of priority assigned to the students’
applications after the school has applied the selection criteria in accordance with this admission policy.

Offers of any subsequent places that become available for and during the school year in refation to
which admission is being sought will be made to those students on the waiting list, in accordance with
the order of priority in relation to which the students have been placed on the list.

14. Late Applications

All applications for admission received after the closing date as outlined in the annual admission notice
will be considered and decided upon in accordance with our school’s admissions policy, the Education
Admissions to School Act 2018 and any regulations made under that Act.

Late applicants will be notified of the decision in respect of their application no later than three weeks
after the date on which the school received the application. Late applicants will be offered a place if
there is place available. In the event that there is no place available, the name of the applicant will be
added to the waiting list as set out in Section 13,

15. Procedures for admission of students to ather years and during the school year

The procedures of the school in relation to the admission of students who are not already
admitted to the school to classes or years other than the school's intake group are as follows:

Parents wishing to enrol their child(ren} in the school must apply to the Board of Management on
the Application for Enrolment Form: Where places are limited and more applications than places
are received, places will be filled according to the previously cited Order of Priority in section 6.

Prior to making a determination on the enrolment of a child into any class from Senior infants to
Sixth class Doon Convent N.S. will ask parents / guardians to fill in registration forms and
request:

1 original birth certificate
The procedures of the school in relation to the admission of students, who are not already
admitted to the school, after the commencement of the school year in which admission is
sought, are the same as for students who apply at the commencement of the year — see above,




16. Declaration in relation to the non-charging of fees
This rute applies to all schools.

The board of Doon Convent N.S. or any persons acting on its behalf will not charge fees for or seek
payment or contributions (howsoever described) as a condition of-

{a) an application for admission of a student to the school,
or
(b} the admission or continued enrolment of a student in the school.

17. Arrangements regarding students not atiending religious instruction

The following are the school’s arrangements for students, where the parents of the student, who
has requested that the student attend the school without attending religious instruction in the
schoo!l, These arrangements will not result in a reduction in the school day of such students:

A written request should be made to the Principal of the school. A meeting will then be
arranged with the parent(s) to discuss how the request may be accommodated by the
school.

| As far as possible, in consultation with parents, suitable alternative arrangements will be
made in order to facilitate this.

18. Reviews/appeals

Review of decisions by the board of Management

The parent of the student, or in the case of a student who has reached the age of 18 years, the student,
may request the board to review a decision to refuse admission. Such requests must be made in
accordance with Section 29C of the Education Act 1998.

The timeline within which such a review must be requested and the other requirements applicable to
such reviews are set out in the procedures determined by the Minister under section 298 of the
Education Act 1998 which are published on the website of the Department of Education.

The board will conduct such reviews in accordance with the requirements of the procedures
determined under Section 29B and with section 29C of the Education Act 1998.

Note:

Where an applicant has been refused admission due to the school being oversubscribed, the applicant
must request a review of that decision by the board of management prior to making an appeal under
section 29 of the Education Act 1998.

Where an applicant has been refused admission due to a reason other than the school being
oversubscribed, the applicant may reguest a review of that decision by the board of management
prior to making an appeal under section 29 of the Education Act 1998.




Right of appeal

Under Section 29 of the Education Act 1998, the parent of the student, or in the case of a student who
has reached the age of 18 years, the student, may appeal a decision of this school to refuse admission.

An appeal may be made under Section 29 (1)(c)(i) of the Education Act 1998 where the refusal to
admit was due to the school being oversubscribed.

An appeal may be made under Section 29 (1)(c)(ii) of the Education Act 1998 where the refusal to
admit was due a reason other than the school being oversubscribed.

Where an applicant has been refused admission due to the school being oversubscribed, the applicant
must request a review of that decision by the board of management prior to making an appeal under
section 29 of the Education Act 1998. (see Review of decisions by the Board of Management)

Where an applicant has been refused admission due to a reason other than the school being
oversubscribed, the applicant may request a review of that decision by the board of management
prior to making an appeal under section 29 of the Education Act 1998. (see Review of decisions by the
Board of Management)

Appeals under Section 29 of the Education Act 1998 will be considered and determined by an
independent appeals committee appointed by the Minister for Education.

The timeline within which such an appeal must be made and the other requirements applicable to
such appeals are set out in the procedures determined by the Minister under section 29B of the
Education Act 1998 which are published on the website of the Department of Education and Youth.

The policy was ratified by the Board of Management of Doon Convent NS on _20/11/2025_

A g y ;r' v,
i . ({‘J' ({’J‘ ) | ".',‘I ):"{f;{l-i"&?ﬁ"l H
Signed: Wi {erer Chairperson, Board of Management.
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